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Rationale

It was being felt for lonyy that the existing syllabus needs to be
revised so as to produce more proficient CMAS in future whose
capabilities be commensurate with the new challenges in the
ficld of Management Accountancy. For this purpose, the
National Council of the Institute constituted a high powered
connmirtee in January 1993, which held 18 formal meetings
associaring a muanber of senior professionals by incorporating
- the views in formulating the final proposals. The Conmittee
~ also considered the recommendations of Education Committee
of International Federation of Accountants (IFAC) made in
its study: “Guiedline on pre-qualification, education, test of
professional competence and practical experience of professional
Accountants issued in July, 1991.”

Although revised scheme of examination, exemption policy rules
and regulations and the syllabus have been thoroughly updated
and presented, hereunder, still it was. felt essential to make a
provision for an Entrance Test basically meant to screen out
candidates not serious in adopting CMA as their career and
also with the object of reducing burden on our education and
training facilities.

A 10-montl Foundation Course has been designed to provide
for expensive  traiming  to  the students in  English,
Communication, Computer and Accountancy. Likewise,
professional training peviod for each group of Intermediate and
Final exanunation has been extented by five months against
the current period of two-and-a-half months.

'

Provision bas also been made Sfor practical examination in
computer and oral communication.

Two new subjects Computer Performance Evaluation and
Organizational Behavior have also been introduced.

It is hoped that this revised scheme of academic training and
exanunation will be able to produce more proficient CMAS, in
fusture who would be able to develop a basis of professional
knowledge and skills enabling them to practice as Management
Accountants under all business environments and cffectively
Sfunction at the top management level.




Introduction
Introduction

The Institute was established in the year 1951 as a company
limited by guarantee under the name of Pakistan Institute of
 Industrial Accountants. It was then reconstituted under an Act

. of Parliament in the year 1966 and was renamed as Institute
of Cost and Management Accountants of Pakistan in the year
1976 through an amendment to the said Act. It is the only
Institute in Pakistan which promotes profession of Management
Accountancy and provides opportunities and facilities for
specialization in this important field of present day economic
and commercial organizations.

Functionary Control

| The governing body of the Institute is its Council which is

responsible for formulating all policy matters. The Council

. consists of 12 members out of which eight are elected by the

. members of the Institute and four are nominated by the Federal

Government. Much of the business of Council is delegated to

. different Standing Committees. These Committees are
. responsible for specific areas of the Institute’s management.

' Head Office & Brahcbes

| The Head Office of the Institute is at Gulshan-e-Igbal, Karachi.
Its branches are at Lahore, Islamabad, Hyderabad, Multan,
Faisalabad, Peshawar, Abbottabad and Quetta. The Institute
~ has its own buildings with fully equipped class rooms, seminar
. rooms, auditoriums and libraries at Karachi, Lahore and

. Islamabad, besides its head office at Gulshan-e-Igbal, Karachi.

= Membership of the Institute

- Membership of the Institute is divided in two classes designated
{ as:

i) - Associates (A.C.M.A.)
ii) Fellows (F.C.M.A.)

" ) Associates: To qualify as an Associate(s) of the Institute,
- a candidate must have ;

a) passed all the examinations of the Institute leading to the
Associate Membership or received formal exemptions from
appropriate parts thereof by the Council on the basis of
academic and professional qualifications;




b)

c)

d)

g)

i)

a)
b)

had, prior to his admission, at least three years practical
experience in management accounting approved by the
Council and supported by a confirming certificate from the
employer;

attained the age of 21 years, and paid the required admis-
sion fee;

has attained required proficiency in computer technology;
has earned credit for required number of CPE points;

has completed thesis on a given subject as may be prescribed
by the National Council of the Institute.

On admission as an Associate, the member will be entitled
to use the designatory letters A.C.M.A (Associate of the
Institute of Cost & Management Accountants of Pakistan)
after his name and to take part in the activities of the
Institute. ;

Fellows: to qualify as a Fellow of the Institute, a candidate
must have

been an Associate of the Institute for at least five years;

held for period of five years immediately prior to the date
of his application, a position as Chief Accountant, Chief
Cost or Management Accountant or an equivalent appoint-
ment by whatever name designated in an organization
approved for the purpose by the Council thereof, or been
in practice for; similar period as a cost Management Ac-
countant, within the meaning of Section 2(2) of the Act;
and

has earned credit for required numbers of CPE points

On admission as a Fellow, the member will be entitled to
use the designation “F.C.M.A.” (Fellow of the Institute of
Cost and Management Accountants of Pakistan) after his
name; :

iii) Certificate of Practice

The Cost & Management Accountants Act provides that a
member of the Institute may practice in Pakistan as Cost
and Management Accountant on whole time basis. A
certificate of practice is to be obtained from the Council of
the Institute on every first July. ;
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An Institute of Professionals

The Institute is a statutory body to regulate management
accounting profession in Pakistan. As a member of the
International . Accounting Standards Committee,
Confederation of Asian & Pacific Accountants & South Asian
Federation of Accountants, the Institute is also active in the
development of management accounting in countries
throughout the world, particularly in Asian and African
countries.

The Institute provides many professional support services to its
members. As a student member, you are member of a
professional organization and entitled to the services and
assistance that it offers.

Computer Education

The Institute has Established a Computer Department headed
by a Director of Computers. It has three well equipped centers,
one at Karachi and other at Lahore and Islamabad with
sophisticated equipments and accessories. The main activity of
the Department is to impart comprehensive and effective
training to the students, members of the Institute and
executives of local and multinational business organizations.

Resource Center

The Institute provides one of Pakistan’s most comprehensive
reference libraries on accounting and related management
fields. Books, articles, and other supplementary study materials
may be borrowed from the libraries at each of its Coaching
Centres in accordance with the Library Rules.

Publication

The Institute publishes a quarterly professional journal
“Management Accountant” which contains practical and
theoretical articles relating to management accounting.

Research Programme

The Institute has also started a comprehensive research
programme designed to refine management accounting
techniques and expand the boundaries of the profession,
keeping in view the requirement of profession in Pakistan.

Seminars & Conferences

The Institute regularly conducts seminars on subjects of current

g



interest for its members, business executives, government
officials and students. These are usually conducted in important
cities. :

International, National and Regional Conferences of members
and students are also organized in different cities of the country
periodically.

Placement Services

The Institute is maintaining a Placement Service Program for
members and students. Those in need of a job send their
placement applications to the head Office of the Institute at
Karachi. No fee is charged for this service.

Coaching and Correspondence Programme

The Institute offers facilities for both the Coaching classes and
Correspondence Course. Every student of Intermediate and
Final groups, is required to choose the form of instructions he
prefers. A student may also enroll both for Correspondence
“courses and coaching classes in particular subject/group if '
he/she so chooses.

Students of both coaching- and correspondence course are
required to take enrollment in all subjects of the group
simultaneously. 2

Coaching Classes

Coaching classes are conducted at Morning/Evening at the
following centres:

(1) Karachi (1) Hyderabad (IIl) Multan (IV) Islamabad (V)
Lahore (V1) Faisalabad (VII) Peshawar (VII) Quetta
(V) Mirrpur — AK
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Registration & Admission

After qualifying the Entry Test candidates become eligible to
be enrolled and registered as a student of the Institute.

1.1 Registration Requirements

To register as a student of the Institute, a candidate :

i) must have passed the Entry Test of the Institute unless
otherwise exempted under the rules.

ii) must have passed the degree examination of any recognised
University of Pakistan or degree examination of any other:
University as recognised by the Government of Pakistan;
or ' , '

iii) must have passed Senior Cambridge ‘A’ level examination
with five passes at the Ordinary and Advanced Level
Provided (a) that two of the passes were obtained at
Advanced Level and (b) that passes were obtained in
Mathematics and English language at the ordinary and
Advanced Level;

iv) must have attained 18 years of age on the date of
application.

v) must pay the prescribed registration fee.

vi) must pay the prescribed Annual subscription fee.
1.2 CancellationlSuspensioﬁ of Registration

i) In the event of any misconduct or breach of any regulation
by any registered student the Council may, if it is satisfied
after such investigation as it may deem necessary and after
giving an opportunity of being heard, suspend or cancel the
registration of the student.

ii) Registration of students who do not pay the Annual
Subscription for six months, is liable to be cancelled but can
be restored on payment of 100% prescribed registration
fee.

iii) The finalists of the Institute whose Associate Membership
is not approved by the Council are required to continue
paying subscription at the existing rate as applicable to
students. This provision also applies to those Finalists who
themselves do not apply for membership.




iv)

As admissible per Regulations, payment of annual
subscription by the Finalist at student rate is allowed only
for a period of four years and after the expiry of this period,
a finalist is expected to qualify for membership by virtue of
his/her experience attained during this period.

1.3 Admission Procedure

i)

vi)

For appearing in the Entry Test, prospective student is
required to buy an Entry Test Kit from the respective
Centre of his City. Entry Test Kits are made available at all
Centres throughout Pakistan just after the announcement
for ‘Entry Test’ in the leading newspapers.

Admissions to Foundation Course can be taken after passing
the Entry Test for any session i.e. May-November or
November - May.

Forms for Registration, Enrolment and Exemption are
available at all Centres. Candidates are advised to obtain
the required forms. While filling these forms make sure that
all the Information required has been provided. Cross (x)
the items which are not applicable.

In the enrolment form, specifically state whether you want
to be enrolled for Coaching Cetrse or. Correspondence
Course (In case of coaching state whether for Morning or
Evening programme). Option for enrollment in Coaching
or Correspondence course is only for intermediate and Final
stages. However, those students who pass Entry Test in
Category-l can enrol themselves either in Coaching or
Correspondence Course for foundation stage.

The students from Overseas can take admission in
Foundation Course, without passing Entry Test. They are
required to enrol themselves in Correspondence Course
and complete 100% assignments of each subject of
Foundation Course in order to become eligible to appear
in the Examination.

Fill in the Exemption Form in case you want to apply for
exemption.

vii) Students of Intermediate or Final Group who are interested

to get enrolled in both the correspondence to coaching
programme for different subjects are advised to fill in two
different forms, one for Correspondence and the other for
Coaching Course. After taking admission, transfer from
Coaching Course to Correspondence Course and vice-versa
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is admissible on payment of full course fee of the respective
Group/subject provided seats in Coaching Classes are
available.

1.4 Document to be attached

i) Photo-stat copies of educational certificates from secondary
school to graduation and post graduation.

ii) 4 latest photographs in passport size.

iii) Copies of detailed marks certificate of professional
examination in case exemption is sought.

iv) Attach the above number (i) with the Registration Form
and the above number (ii) with the Exemption Form. Staple
one photograph with the Enrolment form, one with
Registration Form and the other two be put in an envelope
for use in the Institute’s Identity Card.

v) Students are required to produce the original documents
to the office of the Institute for attestation of its copies.

vi) Students of Professional stages who want to get themselves
registered for Correspondence Course and can not visit the
office of the Institute are advised to send the original
documents by post for attestation of the photo stat copies.
However,it would be better to get the forms and copies
attested by the incharge of the nearest office of the Institute
and then mail the same to the Head Office alongwith the
required remittance.

viii)Registration for a student shall be cancelled and all fees paid
shall be forfeited if educational documents are found fake
at any later stage.

1.5 Your Enquiries

i) For all educational matters i.e. Coaching or
Correspondence Course and Identity Cards etc., write to
Director Education, ICMAP, Karachi.

ii) For Exemptions and Examination matters write to Director
Examination, ICMAP, Karachi.

Note :

i) Always quote your registration number and

correspondence course number with your full address

- whenever you write to the Institute,otherwise it may cause
delay in reply or even no reply at all.
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