


Pakistan Institute of Industrial

Accountants ’

EDUCATIONAL PROSPECTUS
Part 1—General Provisions

1. The Need for tjoalified Accounianis:

Ar Palkistan's industrinl economy continuea to expand the
noed for gualified accounting personnel to assist in the orderly
development of commeres and industry will become more and more
pronounced,

As business enterprises become larger and more numerous the
complexities of their problems will increase. In addition to eound
progressive management these coterpriees will have need of those
thoroughly trained in recording dally productive operations and
financial transactions, in the preparation of stutements and reporis
of costs and finances, and in the anabysis and interpretation of the
information for the bencit of management.

The valoe of such sorvices cannot be over nmp'rm:i.md.
% The Industrinl Aceountant:

The Industrinl Accounisnt is one who has a thorough know-
ledge of the internal economy of & business organization. Not only
is he concerned with remdig the ocosts of producing goods and
aervices and of forecasting such costa, but he s equally responsible
for reporting upon the general operations of the comcern and of its
present and foture fnancial position.

The Industrin]l Accountant is trafned In Cost .l.neouullug and
in the determination of unit costs of production but he is, as well,
copcerned with the general accounts and the periodical statements
which reflect the general standing and progress of the firm from
period to period.

His duties bring him isto elose contnct with management and
require from him a thorough knowledge of the buginess enterprise,

3, The Pakistan Institule of Indusirial Accountianis:

The Pakistan Institute of Industrial Accountanis was incorpo-
rated under the Companies Act as of the 23rd May, 10561, by a
group of accounting and business executives who were Interested
in the advancement of acconnting, cost necounting and related felds
of business management and who wished to “provide a professional
arganization of Industrial Accountants in Pakistan.™



It i= a non-profit erganization and all ineome must be applbed
solely towards the objective as set forth in the Institute’'s Memo-
randum and Articles of Associntion., The Institute s suthorized to
provide examinations, facilities for tition and  cerificates to
successiul candidates.

Fxaminations and leciure clagses are held in Karachi, Lahore,
Rawalpindl, Dacca and Chittagong and extenslon to other citles
in East and West Pakisten will be made as conditions warrant.

4. Membership in Pakistan Institube of Indastrial Aceountanis:

Memboership in the Imstitute iz composed of (a} those who have
passed the necessary examinations and have obtained certificabes
ns (i} Fellows or (ii) Associate based upon their qualifications and
experience,

{b) Those who are interested in the technigues of Cost Account-
ing and scund methods of Production and Management but for
vitrlous Pensons cannot follow the Institute’s course of study and
do not intend to qualify for certificated mombership. These mem-
bers are called General Membera,

The cortificd Membership of the Institute is divided into Lwo
classes, ia) Associates and (b) Fellows—designated as “Industrial
Accountants'’ and contithed respectively to use the designation
SAPLA" and “FPIA.

{a) (i) Associales—To qualify as an Associnte of ithe Institute a
candidate must have:—

{a) passed all of the examinations of the Institute leading
to the “Associate’ membership or received formal
oxemption therefrom by the Council;

(b) had prior to his admission ab least three years
practical ce in industrial accounting approved
by the Council and supported by a confirming certifi-
cate from his employers

{c} attained the age of X1 years, and
{d) paid the required sdmission fee.

On admission as an Associate, the member will be entitled o
use the designation “AP.LA" (Associnte of the Pakistan Institute
of Industrial Accountanis) after his nome and to take part in the
othor metivities of the Institube,

{ii} Fellows—To qualify as & Feilow of the Institute a candi-
date must have;—

{n) been an Associate of the Institute for o perlod of
five years;

{b) held. for a period of five yenrs immediately prior to
the date of his application, s position as Chiel

Accountant, Chiel i
ml"}tu?; an I:g;ﬂ*tﬂe:fmﬁ}mmﬂ mt::
or hEe;q uI|: |nrncI::I::t¢m:‘E:r t: :lfchmii:iiﬂrmeﬁudm&w
E;n::lgzngn I.q:f:atri-l or Cost Aenwnl&ntl.mruprmurlefi
oA rming certificate and approved by the
(e} attnined the age of 26 years: and
{d) paid the required admission fee.

On admission as o Fallow, the membar il e
}Iu: designation “F.P.LA" (Fellow of mf?amu;“timnﬁn”ﬁ
hnduatli‘l;‘l ﬁﬁrxﬁuﬂntu] after his name, The admission fee for an
Ezoels 8. 100- and for & Fellow Rs, 200, The
Eu.bucrlm'r.luu for an Associate shall he Rs. 20 and for : E‘:TB:E
f.h:llﬂa?:a:lh: as of the first of July in each vear.
embers—No person shall be eligible T
88 a Gemern]l Membor unless he has aiﬁlﬁh:ndm;hidr:;rﬂm
M _rt-am. _'I'hL-_ decision of the Council as to whether an
applicant is suitable for General Membership shall be final
The council also reserves the right to terminate the mem.
bership of any Goeneral Member without assigning any reason,

b, Negistered Students:

Candidates shall enroll as Registered students and ehall r
the Rm:Tlmtinn fee of Rs, 26- prior to inclusion on the Re:-huter:“
egistered studenta shall puy &n annual bscription of |

Fu of the 1st of July of each vear. In case K:F dr:':::lt r:;r pf?m}!il:
bcrl.-r :Jzihfnnih?u;;thn t:_;nde monihs the student's name may
B . ster re-reglatration will be neceu-_r_v

A student must be registered and | Land
of appearing for any oxafnmqti-m of u::-. %ﬂn:?l‘t:tc. R L Hie

fi. Programme of Stodies:

The programme of studies ie dj
P, e Sl St o e o

FRIMARY

10— Principles of Accounting.

H—fa} Commercial Knowledge,
{b) Productlon Mothods,

14—Industrial and Commercial Law.
15—Economibcs. i

INTERMEDIATE *
A—Advanced t.t]imuhtm" .
#—Fundamen of Cost Acoou 5

23— Statistics. e

FINAL

d—Management Accounting.

32— Advanced Cost Accounting.

H—Industria] Organization and Managemen
35—Auditing and Income Tax, -




Bummaries of the contents of cach subject and the texts
prescribed are set out in Part I1 of this Prospectus.

7. Methods of Instruction:

Candidates may prepore themselves by private reading and
home-work, but evenlng Lecture Clusses are provided in all major
examination centres In Bast and West Pakistan and the extent and
genlority of the courses and the exmmination make it o distinct
advantage to the students to register in and to follow the lecture
classes provided

& Enlrance Reguirements:

Entrance to Lecture Closses and to examination shall be

limited to:— o e
a) those who have passed their “'Intermediate’” {or i
{}mp]u:ing “Higher Secondary School”) examinations-

preferably in Economics andjor Commerce, or

(b} those who in lieu of “Intermediate” standing have had
ractical accounting or cost mecounting experience for at

TEI.BI three vears, of a seniority of which the Local

Branch Council approves as an equivilent gqoalification.

In the case of regietration in any lecture course above the
rumbers that can be sccommodnted preference will be given to
Eachelora of Commerce and to those with the higher standing in
the Intermedinte cxaminitions. _

An advanced standard of examination will be maintained so
that the professional standing of 8 member may be fully recognised.

. Text Buoedos:

One prescribed text book has been designated for each subjsct,
The student will need to uss this text continwously and to purchase
it for his own exclusive use. Students may borrow bext-books l'rclm_
the Institute [ibraries on dencsit of caution money and or warranty
hﬂndll".ef!ermm books will made available in the varions Institule
librarles to the extent that the Institute finds it possibie

1. Exemplions:

Exemption on the following bases may be obiained on formal
upplbcaﬂrzn and the submission of sll sepporting documents and
the required fee to the Loeal Branch Council by stodents who have
puceesalully passed an enuivalent cxaminathon.

{1y B. Com. & M. Com.
{with Advanced Account- Primary Course
ing and Siatistics), {i} Principles of Accounting.

{ii} General Commercial Knowledge.

(H1) Economics,

{iv) Industrial and Commercial Law,

Intermedinte Course
{i) Statistics,

B.Com. & M.Com.
(with Advanced Account-
:l_ur. but  without Statis-
ies ).

B.Com. & M.Com.
{with Btatistica but with-
ot Advanced Account-
ing).

(2} Gradunte or Post Grad-
unte in Economics,

(3} Groduate or Post Grad
upte in Statistics

i) LL.B|B.L,

15 BE,

By §.J|..B.. (Civil, Military,
Bupply, P&T and Rail-
way Accounis.)

7y C.A

Rl A.C.LS, (London).

M ACWA. (London),

Frimary Course

(i) Principles of Accounting,

(i} Goneral Commercial Htunufwledg\n
{iii} Eeonomics.

{iv} Industrial and Commercial Law,

t-II‘.IJ:I l}emhm

{ rial Commerein] Knowled
(i) Economica, i ——
(iil) Industrial and Commercial Law,

Intermediate Conrse
(i} Statiaties,

Primary Course
(i} Economica.

Intermedinte Course
(1) Btatistics.

I"ri_mm- Conrse
(i} Industrin] and Commercial Law,

Primary Course
(1) Produetion Methods.

Primary Cowrse
{1} Principles of Accounting.

Priniiry Counrse

g ey Bl o S
(hEi) Er.‘unun_:llﬂl.
I:rﬂ:én&m[::m}ﬂzn;ig&mmerﬂn[ Ly
‘1:; gﬂ-:::u::lt;id Accounting.

Pinal
(wii} Amditing and Income Tax.

Primary Course
(1) Principles of Accounting.

(i) Economics,

Intermediate Course

fiii) Advaneed Accounting, -
Students who have passed a fall
part of LCW.A. (London) Exami-
ntion would be exempted from an
equivalent subject in PIIA's course,

Exemption will only be granted on the basis of cach examina-
tion pussed which the Institute recognizes as equivalent to that
exnmination for which exemption is applied. Practical experience




will not be considersd as the basis for exemption.
11, Examinabions:
Institutes

Only registersd students may appear [or the
cxnminations.

Examinations, wniform threughout Pakistan, will normally be
held twice annually, during the months of June and December in
Karichi, Lahore, Rawalpindi, Dacea and Chittagong., The dntes
?ndumtm of examination will be regulated by the Council of the
natitute.

Application forms amd lees for each examination must be
submitted by the applicant to the Local Branch Council on or
before 3Rh April and 31st October. NO APPLICATION ACCEPTED
AFTER TH DATES. The fee is nol refundable and s not
transferable to any sobsequent examination. Appleations [or
examination ire subject to the approval of the Council of the
Institute,

1%, Besults of Exmminatlons:
Notifieation in writing of the results in ench examination will
be forwarded to esch student. The Institute will not emter ints

correspondence with students as to the reasons for fallure in an
eximination.,

15, Stwlenis Fees:
Btudents shall be subject to the [ollowing (ees:

Registration as o student of the Institute Ba. X-
Annual Bubscription Ra. 15-
Tuition Foes:—
Primary
10—Principles of Accounting. s, .mi.
H—{a) Commercial Knowledge. Ra, 20
(b} Production Methods. , Ra. 20j-
14—Industrial and Commercial Law, Ra. 20-
15— Economics. Re. 20
Intermedinte
2—Advanced Accounting. s, 60 -
2—Fundaméntals of Cost Accounting. Ha, @0 -
21— Siatistics, Ra, M-
Final
W—Managemenl Accounting. Fa. 60
12— Advanced Cost Accounting, Rs. 60l-
H—Industrinl Organization and Management, Rs. 0/-
I5-—Auditing and Income Tax, R=. 30

‘The tuition fees shown above have been revised to agree with
the lecture-time devoled to each course and to encourage studemts

te enroll for courses in kee rith thed ility
able, in advance, or in rwamﬁl.:ltmeunt‘:r e SRk i

Exnmination Fees;

Primary Re. 5-
Intermediate Re&. g- ﬁ:: p":ﬁ::
Final B, ¥ each paper,

Exemplion Fees:

The excmption fee will be levied anl if the exempli [
for is granted and the f  sain “ siopn. o
e :l}ECELI'I':‘E.shH” be the same as for the examinations

1. Regulations Governing Enrolmeni and Examinations :

The following regulations ecover the students  enrolment for

lecture classes in the Primary, i i i
e T ¥, Intormedinte and Final courses of

{n}) Btudents shall ordinarily enroll in nnd  complote the
examinations of each group in turn. SBome drre-iaun“.
however, may be allowed in this rule in the case of
students who receive oxemption or who fadl to pass the
examinations of any subject, provided that such deviation
5 npproved by the Local Branch Councll and does not
conflict with any of the regulations following.

(b)) Btudents ehall not enroll for conrses that ulire -
ance in classes for more than three evenings in uy'm.

(e} Btudents shall nol tike the sxaminations in [nke
until they have successfully passod Lhzl-a:u;mu' I'rl'lﬂi.‘::ﬂ:.:
Principles of Aceounting and two other Primary subjects,

(dp Students shall not take the examination in Advanced
Cost Accounting until they have successlully possed the
examinatione in Fundamentals of Cost Accounting.

(e} Students shall not take the examinations in Manage
Accounting until they have passed all of the emninult?g:;
in Advanced Aecounting and in Fundamentals of Cost
Accounting,

(f) Students zhall not take the examinations in Auditing and
Income Tax unntil they ha i -
oo nll.ng!.‘l v passed the examinations in

(g} Btudents shall not take examinati
e ooy, iy i tions in Primary un.:i

{h) Exemplions granted from any examination shall be con-
gldered the equivalent of passing Uhe examination in
that subject.

(i Where more than one examination paper is provided in
nwhjeetummt.ﬂmarkamuwtwupnpenwu- shall
:temmdtd:mdlnn“pdjngamwumdinghn

u i

T




15. Growih of the Profession:

When a candidate hag completed his  prescribed course aof
study, passed the required examinations, paid the admission fee and
satiefied the Council that he bas passed the preliminary experience

quirement, the Certificate of Association will be granted to him
and the right to use the designation A PLA.

A gqualificd member of the Institute will continue to grow
professionally as he gains further expertence and seniority, His
mapocintion with the Institute will bring him inte contact with other
successful accountants and will assist the Institute in furthering the
cause of accounting education in Pakistan

Bh.  ‘Dmdustrial Acs laml” Journal:

THE INDUSTRIAL ACCOUNTANT—which ls published quarter-
Iy, i= the official organ of the Pakistan Institute of Industrial
Accountants, I contalns ariginal articles on matters relative to
Industrial & Cost Aceounting, extrocts from journals on  allied
suhfects, personnl notes, eto”

17. Imiformafien:

Infermation regarding the Institute, its educational programme
and it other activitiea may be obtained from:

The Pakistan Institute of Industrial Acoountants,

KARACHI-A, Telephone: THM

FART II-COURSE OUTLINES AND TEXTS

The summariced outline showing :—
) Course Content.
fb} Number of Examination Papers.
(o) Prescribed Texta
id) Reforemes Books.

I each subject lollows, Detailed outlines for each subject are in
thee honde of the Local Branch Council

A DOUESE OONTENT AND EXAMINATIONS PAPERS

PRIMARY

0. Prisciples of Aveounting (2 papers of 3 bours esch)

The lmportince of Accounting; the Bolance Sheet and Income
Hlatement; the Accounts and the Trial Balance; Journalizing and
Posting ; Completing the Accounting Cyecle; Accounting for Sales,
Purchases, Cash, Payrolls, Taxes. Asscts, Linbilitics: Specialized
Booka of Original Entry; Voucher Svstem: Closing the Books:
I"arinership; Introduction te Corporations. -

ik, Commercinl Knowledge (1 paper of 2 houra)

Commercial Terms: Forms of Business Organization: Homo
nnd Forelgn Trade; Banks: Financing; Warshousing: Marketing:
Inmuiranee; Transport; Trade Associations; Internstional Trade:
Uiliee organisation and Management.

11k, Production Methods (1 paper of 2 hoors)

Torminelogy and Definitions; Mechanical Machines: Electrical
Muchines: Distribution and Transmizsion: Workshop Practices:
Fubrication.

I —Indusirind amd Commercial Law (1 paper of 2 hoors)

Lawa Helating to Factories, Workmen's Compeneation, Trade
I'nions ; Payment of Wages; Industrinl Disputes: Emplovers Liabi-
lity: Contracts; Sale of Goods: Negotiable Instruments;: O5-

oparmtives, .
1, Economies (1 paper of 2 hours)

Zcope and Methods of Economics; Basic Concepts; National,
Individunl and Family Incomes, Economic Syatems: the Behnviour
of Consumers; Demand; Production Organization., Value, Ddsposi-
tion of MNational Income; Money and Banking; Public Finance:
Trode Cycles, Internal Trade; Foreign Exchange.




INTEEMEDIATE
. Advanced Aceountlng (! papers of 3 hours each)

Detailed Examination of the Income and Hetained Earnings
Statements and the Balance Sheet; Manuofacturing Accounts:
]l Accounts; Anelyeis mnd Considerntion of Cash,
Temporary Investment, Recoiveables, Inventories, Current Liabili-
tiem, Long Term Investment and Eguipment, Intangible Assets:
Bonds and Debentures Payable: Joint Ventures, Instalment Sales,
Consignments amnd Branch Accounts,

22, Fondamental of Cost Aceounting (2 papers of 3 hours each)

The Cost System; the Cost Accounting Cyele: Contral of the
Cost Records by the General Accounts: Materinls Labour; Mano-
lacturing Expenses—Actual, Departmentalized, Applied, Job Cosi
Practice Set; Process Cost Acounting.

8. Statlsties (1 paper of 1 hours),

Stutisticn] Method, Statistical Data, Technique of eollection,
Method of Organizing Collected Data, Basis of classification of
Daatn, Tochnil}ue ol .i.ll.ll.l}'lLi. Teq:iu:iqm-. of Interpretmtion of duta,
Application of Biatisties to Business,

FINAL
d@, Mamagement Accounting (2 pepers of 3 hours each).

Advanced Consideration of Capital Stock; Bouree and Appro-
priation of Surplus, Statement Analyeis; Ratios and Messurements;
Comparative Btatements; Source and Application of Funds; Re-
financing, Recaphalization and Merger; Consolidation; Liguidation
and Solveney: Accounting Systems: Machine Accounting; the
Accounting and Manngement,

1. Advanced Cost Accounting (2 papers of 3 hours each).

Advanced Considermtion of Process Cost Accounting; By
Products and Joint Products; Estimated Cost Systems; ry
Control, the Flexible Budget; Standard Costa: Cost RE'lpﬂI'LI: mtri-
bution Costs; Differential Cost; Direct Costing: Uniform Cost
Aceounting: Supplementary Uses of Cost Data.

. Indusirinl Organieation and Management (1 paper of 1 hours)

Modern Management; Management Problems and Principles;
Top and Middle Management; the Foreman; Principles of Organiza-
tion; Monagerinl Controls; Financial Management; Budgetary
Control; Plant Lecation and Lay-Out; Procurement of Materials
and FEquipment: Material Handling: Malstenance; Managerial
Planning; Planning Controls; Methods and Time Study; Quality
Control; Inventory Control; Personnel Management, Personnel
Relations; Collective Bargaining: Health and SBafety; Wage Plans;
Job Evaluation; Service Ratings; Training; Marketing; Office

ont; Hesearch and Development: Public Relations.

3. Awditing and Imcome-dax (1 paper of 3 hours).
B5a. Awditing:

The ﬁe'}q of Awditing; Rights, Duties and Legal Position of
Auditor; Beginning the Audit; Internel Control; Audit Working
Papers; Auditing the Original Records: Cash, Securities, Heceiv.
ﬁh.éﬂmﬂlmhf_lm Aszsets, Deferred Items, Current Liabili-
168, x ities, Proprietorship, Income Stat
Balance Sheet; the Audit Report, ' —.

b, Income-lax:

Basig of Income-tax in Pakistan, Total income, Taxable Income,
Incomes exempt (rom tax Assesses’ and their liability for com-
putation of taxable income, Assessment procedurs; Special pro-
blems of Asseasess’, Income-tax authorities,

FRESCRIBED TEXTS AND REFERENCE BOOKS
FREIMARY

10, FPrinciples of Accounting
FPréscribed Text

“Accounting Prineiples’ Noble and Niswonger—

Bixth Edn.
References:

“Principles of Accounting”

-

« Introductory (Canadian
Edn). Finney & Miller,

“Fundamental Accounting™ Tunick and Baxe,
“Accounting Theory and Practice” Milroy and Walden,

“Accounting Fundamentals’ . MncFarland, Ayars and
Btone.

“Accountancy ™ . Pickles and Dunkerlay,
1. Gesern]l Commercial Knowledge
Freseribed Text
Commeroe" . James Stephenson,
Releremees:
“Commerce'” .« Professor Mokhtar, -
“Commerce in Theory & Practice™ M. A, Khan, N
""(ffice Organlzation and Mansge-
ment" .. Rowlund.
1ih, Production Methods
Preseribed Texi
"'Production Englneering’ . Murphy.

11




Kelerences:
"Power Ecomomy™
‘Fuctory Administriation in
Practice''
W, Industrinl and Commercin Law
Preseribsd Text
“Statutes of Pakistan™

15, Eronemles
Prescribed Texi
“Eeonomics'
Relerences:
“Heonomics™ -8
“Pak Economica”
“Essentlals of Economics’

. Hiscax.

. Froderie Benham.

Paul A. Bamuolsan.

.. Afzalur Rahman.
. Dr. B, M. Akhtar.

INTERMEMATE

Advaneed Accounting
Preseribed Text
“Intermediate  Accounting

“Accounting Principles”

Referenees:
" Principles of Accounting'

U Acenuntancy'
Advanced Accounting™

22, Fundamentals of Cosl Accounting
Preseribed Text

“Cost Accounting'”

Releremees:
“Cost Accounting Principles and
Practice™ ¥

“Cost Aecounting” e

“Cost Aeconnting™ i

“Cost Accounting and Costing
Methods™

Slntisties

FPreseribed Text
“Practical Business Statistics™

.. Karrenbrock and Simons,

Comprebensive Volume.

. Moble & Niswonger—

Gth Eedn.

, Finney and Miller.

{Canadian Edition).

. Pickles and Dunkertay.

Karrenbrock & Simons.
Comprehensive Yolume.

[

. Matz, Curry amd Frank;

2nd Edition.

J, J. W, Neunor.
Blocker and Weltmer.
Lawrence & Ruswinckel,

H. J. Wheldor.

. Croxten & Cowden.

k;

.

-

Moloremees:
FHeatiaticn and  thele applidation
b Commeroe"" .

Frosdinggteon.
Pappliied  Statistion™ .. Iitikhar AL
Y3 tatintben"" . A R Nerske,
FINAL
Munagemeni Aceonnling
Presoribel Text

. Noble & Ninwongor.
{SBiath Bdition)

Karrenbrock & Simons,
Comprehesive Volume,

Matz, Curry and Frank.

“Agcounting Principles''
“iptermediate Accounting”’ o

0ot Aceounting” '

{2nd Edition)
Welerences:
- A . Karrentrock & Simons.
Principles of Accounting R
Canadian Edn. )
Yot Accounling'” . Neuner.

“Acoounting Systems™ . Meuner and Meuner,

“Aceounting & Management

“Approach” .. Hill and Gordon.
“Accountancy ™ . Pickles snd Dunkrlay.
“A Manual nld le for H';

i ApErE
et o o g

Ailvaneed Cosd Aeeouniing
Preseribed  Text

Uiopt Accouniing” .. Matz, Curry & Frank,

Beadirenaiss:
Boo Subject 22,
Industrinl Organization and Manogeneat
Proseribed Texl
“Management” .. Henry D. Hodges,
Hrlorences: 3
Hiisentials of Industrial <
Muanngement™ . Bethel, Atwater, Smith,
e Bigckman,
YERetory  Administration' .. Hiscox and Btirling.
Yindustrinl  Management' .. W. E. Bpriegle.
Vfuminess Policies and Manage-
et .. Novwman.




ing
Fresceribed Texi

“Auditing* Culey and Bauer,

netienl Auwditing Sploer
'Principles of Auditing' . Dw Pau
“Auditing Principles and

Fractice™ Holmes
“Anditing Principles & tler

“Principles of Auditing”

dih. Incomne Tax
Preseribed Texl

“Statutes of Pokistan'*,

irescribed texts above should be par weed by the atudont
nnd shon } n his hands for his porsonal use, Tha
reference books will be Included in the libraries of the Pakistan
In=titiate of Industrial tanls in us far os possihle are for

supplementary reading n= suhstitutiong lfor the prescriboed

lexts -

Frintesl ol Capial Pronting Bosss, Wisd est. Baraenig
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