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SUMMARY OF 5UBJECTS

Foundation Course

Prineipies of Accounting
. English Gramsmar and Composition

. Compuier
. Eranomic and Business Emvironmene

Intermediate Group {(Ad

. Financial Accounting

2. Lost Accounting

2. induserial and Commercial Law
4, Quangitative Techrigues

Intermediate Groun {(B)

f. Advanced Financial Accounting

Z. Taxation

2. Production-Technology and Plant
Maragement

4, Corporate Laws and Secretariai Pracdce

Final Groun (A

1. Management Accounting
2. Advanced Cost ACCOuUnting
3. Auditing

4, Management

Final Group {(B)

Financial Management
Corporate Performance Evaluation
Management Information System

sl B e

Behaviour

14

. Businegss Comumunication and Report Writing

. Marketing Management and Organizationat

Subjec: Codes Mo.

FD/PAC
FO/ECGCO
FD/BCRW
FD/COMP
FO/EBE

INT-A/FAC
INT-A/CAC
INT-ASICL
INT-A/OT

INT-B/AFAC
INT-B/TAX

INT-B/PTPM
INT-RB/CLSF

FR-ASMAC
FR-ASACAC
FN-AZAUD
FMN-AMMOT

FN-B/FM
FN-B/CPE
FN-B/MES

FN-B/MMOB



Ohiectives

Ta oprovidse the  students
Wity

a; a detailed knowledge of
thie principles and concents
of accounting and their ap-
pligation in hoth manual and
computerizad Booountig
SyStams,

b} an ability to prepare finan-
cigl gstatements,

c} a thorough grounding and
the technical skiits of ac-
COUNTING NenassSaEry 10 Work
as an acoountant more affi-
ciently and sffectively.

Ability Regquired ¢
Speciaiizad  Knowlsedge &
Skill

Weightage
F0%

0%

30%

CODE: FR/PAC

{7 Papers - 100 marks each)

Paper - {13
L.Onesnts

1.  Inmroduction

Deaflnition and purpose of book-keeping and accounting; prine
cipies, concepts and conventions underlying accounting sLate-
ments; the accounting equation; users of accounting statemenis
and thelr information reguirements; role and place of aceount-
ant in the management.

2. Accounting Procedures and Systems

Double entry book-keening and sccounting: forms and contents
of accounting records [manual and computerized)r books of
original entry, journaly sales &purchase journais; cash book;
general ledger; wrial balance; classification of expenditure be-
rween capital and revenue; accruals, prepayments and adjuse-
ments; correction of errors.

3. Financisi Staremeants

fncome siatement, balance sheei, work sheet, retained earnings
of manufacturing and non-manufaciuring concerns; income

)



and expenditure accounts and balance sheewss of non-profir
making orzanizations.

10% 4. Computer Based Accounting System

Computer application in accounting; advantages of computer
lrased systems; infernat conerels in computer,

Paper {11}

Z20% i. Cash Conrol

Controt of receipts and payments; voucher system: petty cash
systems; bank reconciliation statement &L adiusting entries,

20% 2. Inventory Accouncing

Nature and classes of inventories; inventory valuation; LIFO
and FIFO methods; weighted average moethods; inventory
valuation ac cost or market whichever is lower; gross profis
method; retall inventory method; perpetual inventory & peri-
adiC inverdory system.

10% 3. Plane 8¢ Eguipmens

Piant & Eguipment-Acquisition, use, Retirement & Revalu-
ation: Natuee of plant and squipment, composition, vahluation,
acquisition of plant and equipment; plant asser records; expen-
diture incurred during life time of plant and equipment items;
establishrnent of allowance for repairs and parts replacements;
Plant and equipment retirements; property damage or destruc-
tion, changes in cost and depreciation; revision in estimate of
asset hife; recording depreciation in accumulared depreciadon:
changes in depreciation resulting from addition, betterment,
replacement; assets devaluation and appreciation; depreciation
O asser appreciation.

10% 4. Depreciation, Depletion and Amortization

Nature of depreciation, depletion & amortization; factors in
derermining depreciation expenses; methods of depreciation
Le., straight-fine method, service hours method, declining
balance method, annuity method, productve output method,
sum-of-the years digit {SYD) method; accounting for depletion
and amoreization.

15% 5. intangibles

Nature of intangibles; valuaton of intangibles; goodwills valu-
ation of goodwill; organisation costs.

it



15%

1 3%

Bopks Recommended

Additional Readings

Receivable and Payable

Nature of recetvables and paybles; Accounts Receivables and
Notes recetvabies; vatuation of receivables; bases for estimating
charge for bad debts; bad debts adjustment based on sales; bad
debts adiustment based on receivables; notes and accounts
pavabtes; vaiuation of pavables; accrued iiabiiities.

Pavroi

Objectives of payrolt Accounting: internal conero! over pay
roll; payrolt fraud, gross earnings of employees; computing
2ross earnings; payroll faxes and deductions; payroeli jowrnal.

TITLE AUTHORS FUBLISHERS
Principles of Accounting AR Khan |CAAP
b, hecounting 2. F Maigs &
W.B. fheigs e Grow Hill
2. Principles of Accounifag Helkasmp Imdicke
» & Smith Richard B frwin
3. Lessan Mates - AP
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Objectives

To providge the students with
3 detasiled knowledas of Eng-
lish Grammar and Compost-
tion o enabe therm o
2] understand, write and axe
press i English language
correctly and adaguateby:
LY develop an efficient and
gffeciive uss of the English
tamgulages.
Attty FReouiredh
Speciatised  Knowledge &
Skl

Welghiape

o3 U

&%

Bools Recommended

Additional Readings

CODE: FD/EGCT

o marksy

Lonients

i,  Grammar

SENLence structlre; puncruation; the correct use of: 1Y Noung
& Pronouns i) Verbs B Adverbs, iv) Argicies, v Objectives
Vi Prepositions; Direct & indirecs Speech; Active 87 Passive
Yoite; words often confused and misused; pairs of words;
prepositional combinations and verbat pharases; 1dicmatic ex-
pressichisy phrases and clauses; simple, compound and complex
seniences; analysis of complex and compound sentences: rrans.
formation of sencences; synihesis of sentences; uses of Tenses;
uses of shiatl, wall, should, woulg, uniess, until.

2. Lomposition
Essay writing; comprebhension: preciss writing,

TiTiE AUTHOR PUBLISHERS

L. Procicot English sage . Swar English University, UK
2. Understanding & lsing Betty Schranpfer Azar  Prentice Hell
Englisk Gramemer

1. Technicol Writing & Profes-  Thomuos K. Huckain &
siona! (ommunicofion far  Luslie A, Olsen o Grow Hill
Hor-notive Speakers of English

7. English for Businass Lerrier & Maror Goen Undversity, 154
2. Lesson Nafes [CAAP
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CORE: FR/BLRW

Objectives

To provide the students
with a detailed knowiedge
of bhusiness commmunication
and report writing to enaie
THem 1

i1 Papsr - 100 Marks)

al acquire praciical and oral
commuitisation sk,

Bl oolse wwriites CoOmmunies-
tiomn gkilifuily @ different
Musiness singation,

Ability Beguwed:
Conceptual &  Theoritical
Knowiedae & Skill,

Weightage Longents

265% i, Factors of Communication and Oral Communication
Sender, message, channel and receiver; the choice of wordy;
logal aspect of business communication, The need and ¥mpor-
rance of affective communicazion in business.

GT%n 7. Drat Communication
Public speaking; leading and participation In conference; inter-
viewing and listening; interpersonat communicadion; effective
use of teiephone.

4030 3. Writcen Communication

Business lerrars writing principles: different rypes of business
letters, memoranda, minutes, resofutions, cables, tafexes, fax
messages, circulars and advertsements; graphic presengation
busingss report and progess of report wiiting; minures of
meeting,
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RBooks Berommended

Sdditional Readings

=2

2 JA Ty
ALERITIESS

i Hadet Business Letlers

-2

)

ey

s of Business and

Freiii: e e
LONENLNKGHSE

Lessan Hotes

.
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Chhiertives

To provide the  stedentis
with a basic knowledge of
thaory  and  apphication of
compuler 0 anable heam o
carry out thelr accounting &
renart- wating iobs more ef-
ficiantiy,

Abilitvy Reguired:
Specialized  Knowledge &
Skitt,

Weightage
1%

20%

O

T 3%

50%

CORE: FO/COMP

(1 Paper - 100 Marks]

Lontents

i, Dhara Processing
Cyele of Darta Processing system; inpur of data; processing of
daa ocuipur of information: preparation of data for inpui.
Rt STOrage; CONLFOl; Computing nproCessing; outnut.

2. Hardware and spftware

Harcdware: Categories of corpuger muainframe, mini com-
auLer, micro compter and personal computer (PC); backing
storage device 1Le., magenetic disc and magnetlc ape, datd
entry devices, outout devices, printers, Software: operating
software; nrincinies of programming; stored instructions and
Languages; conred programmias; service programmes; anplica-
tions of soitware.

3. Programming aod Commuenication Conirol of Dats
The stages invabved In the preparation of a computer pro-

eramynes. bata adminisiraton; data colection methods; conirol
o preserve data; conding; data communication & network.

4, Lomputer Fies
Purpose & type of computer files; storage media; fiies procass-
ing; access to files.

5. Sofoware Packages
Waordprocessing; spreadsheees; database [anguages.
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RBools Becommended

Additional Readings

FiTiE

1. Business Comauter System

=7

[

& Ansliculions
sediculion

b Business pglication

Sohi-Yars

B 1 I '{. ..E-‘l
Dato Provessi

Vel 1415

NRetommended Puckages

Aoz Sar 7.00
inkis 173 31
ond shove FUE PRG 2.0

ard above

lesson Hotes

=
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CODE : FD/ESE

Dbilectiveas

Toe provide the students
withy o bhasio knowledos of
Sarcnomic heories o enabie
tham to:

stand the economi s Caang
) i}_ﬂtﬁ@r:‘:‘tm d S =e0 {‘: {1 Paper - 160 Marks)
arvviconmant in o whick busi-
nesy and gublic
arganisations operate;

B} appreciate sconomic
praclicas i couniry’s saonn.
amy  and  acguire  oofrect
knowladoe of Government
fiscal and monetary policy
weith its etfects on business
ervirCrimant.

Ability Recauired:
Generasl Appreciation

1.

-

Weightage Lontents
SECTION -~ A (&0 Marks)

§ 2%, . The Mawre, $Scope of Economics:
Econamics as a social science; fundamental concents; scarcity
and choice; production, distribution and consumption; natural
resources, labowur, capital &l enterprise business and pubiic
seructure 0 a mixed economy; the funcrion of the entrapre-
newr; the nature of profiy the location of Indusry.

1 83% 2. The Market, Production, Costs and Market Structurss

Price, Cost and Output and the role of the market, suppiy and
demand; utility, individual demand & markee demand, elastici-
tes; the reguation of markets: market Dailure, erernalities.
Production and costs: cost of supply in the short and fong run;
total average and marginal cost; diminishing returns: economiss
of scale, key characeristics of perfece competition; monopoty,
monopeiistic competition and tigopoly;

$ 0% 5. HMational Income Analysis, Money and Banking

Nazional income accounting; the measuremen: of national
incomme; the originsg, nature and funcdons of money: the
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1 0%

%G

3%

§ 0%

20%

11k%

barking sysiems the rale of coneal Bank; the role of the major

classes of finnncial intermediarned.

4. Eepnoeie Goals, Fizesl Polloy and Monetary Polioy
Ceonomsic Goals: full emplovment: sconomic growthy price
siability: balance of npavment eguilibrium; economic sacurity;
eronomic freedom. Fiscal Policy: the sconomic role of govern-
mient monecary policy ralagve effectiveness of fiscal and mone-
Lary poficy.

%, Inflation and Unemployment

Retationship berween inflation and unemployment; the philing
curve; demand-pull, ang cost-push theories.

&, intornasional Trade and Finance
Principie of comparasive advantage; the mechanism of fereign
exchange and trade: exchange rates; import controls and
progeciive wariffs; international rrade in developing countries,

SECTION {(BiEconomic & Business Environment in
Paleistan {40 marks}

t. Pakdstan Foonomics Problems and Developments
Pakistan economid system; evaluation of (he present economic
systerr; different sectors of the Pakistan Economy Le. agricul-
ruale, Ingusteial, business e,

. Curren: Fconomic Polities and Trends
Avricuiture, industrial {(Privadsation, dereguiation, rmarket
cronoinyy, monetary, fiscal, budgetary, foreign firades, wages,
Hcome, prices, iacome, savings and imvestment; the growth
Scrors-the agricubure sicnation;  Industriad sitation-foreign
rracke and pavmien: sosition-maoney credis, finance and prices.

3, Hations! Eoonomic Planning
5 Years Plan Y A brief update the history of 5 Years Plan i
current 5 Years Plan in detail; the private and pubdic sectors of
the eronomy; money and Caplial Markes; the role of Pubiic
Sector.
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Books RBecommended

Additional Readings

.
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hiartives)

o provide the studemts
with a detailed ko whedges
of  accounting | principles,

concents, fechhiguss angd
their applicatich to develop '

ary abifityand skill 1o prepars

financial statemantz of dif-

ferent Concerns.

'ﬁj?}%iﬁw Reguired: . .
srofessional Knowiedge
- S

Weightage
i {}?fa

D%

1%

10%

0%

1 Fapar s 100D Atarks:

Congents

1. The Accounting Profession

The e of International Accounting Standard Committee; the
seandard setting process in Pakistan; the impact of international
Accounting Standards on finangial statements.

2.  incomplete Becords

Preparation of accounts from incomplete records; methods of
asceriaining profit under single entry.

3. Accounts of Parinership

mcoming sartners; admission of 3 partner; retirement of 3
partner; geath of a partaer; amalgamation of firms; dissolution
of firms: conversion of a partnership into limited co.; joing
venture; fimal accounts partnership.

4 Branch Accounting

Operation of a branch; accoungng systems for branches;
preparation of branch and head office staraments, Feciprocal
accounts; inter-branch cash and merchandise transfer; prepa-
ration of combined ssarements for head office and branches;
working papers for combined statements.

L. Aecounting for Instabment lales,
Hire Purchase and fLeases
lmportance of Instalment sales; Income recognidon in instal-
ment saies: encrigs for sale of merchandise on instalment Basis;
arocadures for calcuiating Realized Gross Profiy irade-instai-
ments, defaults and repossessions,

41



Hire purchase: Definition, difference bketween hire purchis
and insialmiens sale, accounting encries in the books of hirer and
awer.

Accounting for leases: Definition, accounting for onerating and
capical feases - comnlications in tease Jocounting,

%% &, Lonsignments
Mattre and operation of the consignment; accounting for the
completed comsignment; accounting for an incompleie Consign-
IT1£0E.

{ 0% ¥, Preparation and Pressntation of Finandal
Starement According 1o Local Laws and
internationza! Acrounting Soendard
Farim and contents of the balance Sheet; [orm and contents of
the income Staroment: oreparazion of Balance Sheel and
income Staerment alter teking into consideration various year-
et adjusinents,

19 8. Aoecounting Treaument of bwesimeng
Shors t2am or 1emporary investments; [Grg-term invesenents;
irvestments in Shares; investments in Debentores and Bonds:
imvestiments in Fands.

1 3% @, bLong Tersy Liabilities
Narure of long term Habilities; debeniure payable; recording
the debentyre issue; debenture NLerest PAaviMents; premium
and Discaunt Amorization procedures: acconuniing for deban-
rere pavable; debenture requisition orior o maturity; doeben:
chise retirement at maturioy debenture corversion; dezenurg
rofunding, deferred revenue/Radeemable capitaly TRO/PTC,

19 10, Lapital Upon Company Formation and
Retained Earnings

Macure of share capitad stazed walae of share; par sharg;
recording issuance of shares; issue of shares agz a premiurm; issue
of shares at a discount; ksue of shares for considerarion other
than cash; issuance of shares in exchange for business; sihiares
solits/comsclidation; shares conversions; shares sights and op-
tions. Retained Earnings: nature of retsined earnings; source of
retatned earnings; dividends; refained earnings anpropriation;
appropriations refating 10 debenture redemption; appropria-
sions for possible future losses,
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Books Recommended
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Objectives

fT{}' provids -f:_?"{_:a__---s.f{.ﬁ{-i'en‘ts'

with an inwdepth-'i{nawiedge o

of Cost. Acoounting  con-
cepts, - principios and
methods to.develop an abil-
ity and skill 1o prepare anc
analyse - cost

ments . of
manufacturing concerns.

Ability Required:
Specialised Knowiedge &
Sikith

Weightage
§G%

0%

i0%

10%

10%

_ accounting - -
data | to mest the reguire- v
differermt

CODe: INT-A/CAC

(1 Paper 0f 100 Marks)

Contents

=

*

1. Introduccion to Cost Accounting:

Nature of cost accounting: objectives and benefits of €ost
accounting: functions of cost accountng; relationship of cost
accounting with financial accounting; COst 3cCounting as part
of 4 management information syscem,

2. Pesigning, Instaliation and Operation
of Cose Svsiems

Concept of cost units, cost centers and profit centers, Inro-
duction to different costing methods,

3. Cosg Behavior

Linear, curve-linear and step funceions; factors influencing Cost
hahawviour,

4.  Cosg Classification

Nature and function; direct and indirect; fixed and wvariabie;
neriod and product conrollable and condroliable; avoidabie
and unavoidable; standard/budge and actual.

5. Cost Book-keeping

Principies of double enetry; use of journal; integrated and
non-integrated system, activiry based costing principles, use of
activicy based costing for alternative product COsEing.
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0%

1%

183%

1%

Books Recommended

Additional Readings

10%.

&. TMaterials Control Procedure and Costing Methods
Procedures of materials procurement and use; materials costng
miethods; cost of materials in inventory at the end of a period;
cosiing procedures for scrap, spoiled goods and defective work.

- F. Cuantitative Models for Materials

Planning and Control

Pianning marterials reguirements; fixation of maximum, mini-
mum and ordering levels {EQQ).

#. Control and Accounting

for Labour Costs

Labowr remuneration methods; direct and indirect labour;
measures of labhour efficiency together with analyses of non-
productive time and its cost procedures for labour costing;
compuierized payrolt procedures,

¢, Controb and Accounting for
Factory Overhead Costs

Nature, classification of collection of overheads, overhead
allocation, deparomentalizadion and absorption, treasment of
under-and-over-absarpiion; overhiead responsibility accounting
and reparting,

%

o

{0, Lise of Relevant Opporounity and Notional Costs

TiTLE AHYHOR PUBLISHER
1. {ost Accaunting {Vai i} AR, Khan [MAP
2. Lost Acgouniing Motz & Usty South Western Publishing (e
1. Cost Accounting 4. Denkin, frwin
W, Moher
2. Costing, An Introdudien . Drory Yan Hosirend Reinhold
3. iesson Hotes AR
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CODE: INT-ASCL
Ohisctives

T provde the  studenis
wTT & Reoveladas of the proe
VIS0 i E- TSI L
comimaroial andg ndlusiria

i " TR
L

gl 1o enaiie them o use the
nowiedoge of laves i formue
lating various pians ieadmg
Ty cperatonal and o5mg term
degision

Bl to achvise the mansge-
ment abrond The financial and
otber mnhoations of these
fepwsn o The ofgamnizatians
praszant and future opera-
i,

Ability Reouired:
Conceptus & Theoretical .
Koawwladge

SECTION (4)
INDUSTRIAL LAWS {50 MARKS)

Waeishtage LonLents

§ C5%5 1. Eagipriss Aoy 1934 workman’s
ompensarion Aoy 1983
Frovvisions regarding health and safery; working bours ingluding
reslointervals, working hobtdays and overtene; smiploymeno of
weonrien and ciildres eve, Worlkimas's compensaion Ace (923,
Frovisions regarding deflinitions: amplovers’ Hability for com-
pensaion, amouns of compensaion: methads of cslculazing
297 review, commutacon anad distribugion of Compensaiion,

vt of fatal aocidens; snd me o eRamination £,

5% 2. Paveeens of Baoes Ace 1938/ nrovineial
Ervmiovess” SBocizl Seouriey rdingnee 1985
Frovisions regarding, definitions: resporsibilicy for povmens of
wages; wage Perlod and *s;h- of paymient, deductions and #nes;
chabms for unpaicd wages et Provingial Social Securiyy Ordinance

4




o

EYG Ly Provisions regarding definidons; amownt and pavenens
of contributions; records and retorns; benefits nlcuding sick-

aess and matomisy berefics, death grangs disabiemens pension

£,
PO % 3.  indusirial and Commercia! Emplovmens
{Standing Orders Ord., 1948
Provisions regarding definitions, enforcement and modifica-
vion of Standing Orders: Schedule of Standing Grders comver-
ing orders on working tenms, holidays, suendance, leave, groLup
mairance, boows, steppage of work, termination of emploviment,
retronchrnient and re-emalovimens of retrenched workers,

159 4. Indugerial Relations Oirdinance 19469
Provisions regarding regisiration of rrade uoions: unfair Libour
pracoices; coliective bargalning agents, shop standard and moan-
agement board; works council; condiliation process; strikos and
tockouss s,

[ 8378 5. Emplovess g Age Benefivg Ao 19F4&S
Cmpanies Profit (Workers” Participation
Act 1968 / waorkers” Welfare Fund Ordinance 19713
Provisions regarding rates of contributions; records and
recuiras, Denefits caloulacion of guatifving conoribucion
poriod et Compantes Profit {Workers Parsicipation! At
V268 Provisions regarding definitions, establishrment of
e fund, manragemens of the fund and the sohedule of the
At cortaining the schome. Waorkers” Welfare Fano Oredi-
aance 197 1z Provisions regarding definitions: constirurion
of the fund, mode of conwribuiion, Habitley for pavimens;
angd application of the money in the fund e,

SECTION (B
COMMERCIAL LAWS (530 MARKS)

1% %46 i, Conwacs HAcr 1872
Communication and Accentance of pavments; void and void-
able congracts, contngent coniracy performancs of contracs,
consequience of breach of contract indeimination and guaran-
rees, bDalliment, agency ero.

§ 3% 2. Sale of Goods Acc 19306
Definitions formation of the contract of sale; effects of the
contrace performance of the contract, rights of unpaid seller,
suits for breach of contract etc.
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C4S%% 3. Partnership Act 1934

= Definition, the nature ¢f partnership, soiution beiween the
nartners; refation o third parties, incoming and ouigoing
partners, dissolution of a firm; registration of Orms eco.

1% 4, TMegotiable lnseruments Aoy 1881
Pt Negoriabie Instruments, inland and forelgn instrument, Proim-
isory Note, Bill of Bxchange, Chegues, hundies parties ¢ ithe

imsrruments, Habilivy of workers, holder in due course, negotia-

TEGT.
“Recommended
FiTLE AUTHOR PURLISHIR
1. A Menool of Mercontle Lows Hushmi & Refigue Drient Publication, Karachs
: . Ahmed
- Additional Readings
1. Hiercontile Laws in Pakiston B Kh. Ansjad Ercounting & Toxtion
Soeed Service Lohore
7. Labour tow in Pokistan . Shafi Burenu of tehour
Puhlcation Karachi
2. Burs Ads Govt. of Pakistar  Menager Publication
Gowvt of Pak. Harozhi
4, Harcondile Law Lugman Baig Ghezarttar Acadensy,

Larach



Code: INT-A/GT
Ohiactives

To  provide the students
with the basic knowisdge of
ouaniitative tachnigues
CoOmiprising  statistical  and
mathamarical analvsis  to
enable them 1o

1 Panar - 100 Marks)

i Use the statistical and
rirathemarical methods and
inferprer their results, arng

b} Prasent the resuit of
guaniitative naturs in a swi-
able form for Taking
effgcrive haisiness  deci-
sions.

Ability Reguired:
Sernarsl Agpraciation

i

Weightage ontents

0% i.  Stazistical Date and Sampling

Cotlection and presentation, graphs, charts and diagrams.
Random sampling; modified random sampling, sampling diszri-
bution of the mean; standard error of the mean; small popula-
Hon sampling,

109% 4.  Measure of Central Tendency and index Numbers

Statistical meastres; mean, median and mode; quartiles, deciles
and percentiies; range, mean deviation, standard deviation;
refative dispersion; weighted index numbers: changing the base
period; chain-base index numbers; deflating a series using the
retail nrice index.

1 3% 3. Probability Distribution

Meaning of probability; rules for calculating the probabilities;
expecred wvalues; decision trees; permutations and combina
tions, normal binomizal and poison distributions, including their
mean and standard devition application to business problems.

R %, Regression and Correlation

Scatter diagrams; linear refarionship; least sguares estimarion
of regression lines; correlation co-efficient of determination and
its interpretation; time series; trend and moving average.
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159% g pairix and Linear Programming

Addision and subtraction of matrices; mattiplication of a matex
by 3 constang muitipiication of one matrix by ancther; inden-
ity matrbg inverse matrhx; quadratic and stmultaneous equa-
Hons.  inecualiies; graphical presentation of inogualities;
graphical method for lnedr programiming; simpiex methodd;
simplex method on maximization proklems; siminlex method
on rminkmization problems,

0% &, Calcuias
Differentiation; application of differentiation; integration; an-
plication of inregration.

1594 7. Financial Mathematics

Prapressicns; FeOmeric progression; simple interesi; Com-
nound nreresy; sinking funds; annuities, mortgage, erminal
vilues, discounting including application to depreciation and
investmeng analysis.

16% 8. inventory Control
Systems of inventory control; quantitaive anatysis of invenLory
control economic order guantity.

10% 9. Nerwork Analysis:

Crideal path analysis; gantt chares; analysis of the negwork;
crashing program evaluation and net work analysis; activily-on-
arrow and acoivity-on-migde diagrams; propahilities network.

Rooks Recommended

THeE AUTHOR PHUBLISHER
L. Elements of shafistics lghot A, Bluiti Bhati Publisher, Jhelum
7. Business Maibs. YUk, Hosan and
Al #irzo MbE Hosan
Additional Readings

3. Introduction 1o Statisfics Ronald T, Walpele  KMoxwell
7. Business Hathemaiies LW.T. Stafbord £18%
3. Business Sinfistics 0.5, Groshnar Hachillon

{4 Decision Moking Approuchi Publisher
4 Introduction to Statisiics Shar thabkommod  Timi Kitab Gher, Lohare

S Applied tathematics for  Frank 5. Budrick T Grow Hill
Business Econemic & Sotint Sdence

3G



Dbjectives

To provids
with @ indepth knowiedge of
acoounting principies, con-
cepts  and  techniques 1o
anable them to:

{2} Seldgct and apply appro-
prigte accounting
rechnigues and procedures
1o specific circumsiancas;

(&} Prepare financial state-
ments  of  comparies  in
accordance with the statu-
tory reguirements;

£} Analyss snd nterpret
accounting statements and

comment on thatr compi-
AOICE with statutory,
nrofessional and  Converr
tional raglhraments,
Ablifty  Raguired: Profes-
sional Knowledges & Skl
Weightage
10%
0%
1 0%

the studanis

CODE : INT-B/AFAC

(1 Paper - 100 Marks)

£

Lonrents

{. Amalgamation, Absorption and Reconsiruction
Recapitaiisation of comnanies; reorgnisation; reconstruction of
companies; amaigamation of companies; amalgamation by
forming a new company; amalgamarion by absorpticn; amal-
gamation Dy forming a Hoiding Company.

pd Liquidation of Comparnies

Legal provisions; meaning and statement features; arder of
payment preferential payments; statement of affairs and defi-
ciency/surplus account; liguidator’s final statement of account.

3. The Accounts of Groups of Companies

Preparation and presentatdon of consolidated Profic and Loss
Accouns; consolidared Balance Sheet; conseiidated source and
apniicadon of funds statement.
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i 3%

T %

1 3%

ZB%

1G%

B

%, Acrouncs of Insurance Oomoanies
4.1 Life lnsurance

S{.&EULOI"}-" i'@C}LI%['&‘%E?EﬂT_}‘Q; CEVELE ACCOLINTG anual acoounts
o

(Profic and wss account and Baiance Sheet): deteroination of
nrofic o 1053,

4.7 Ceanerad nsurance
Statutory requiremenis; revenus accouni; Additional reserve;
annual accounss (profit and loss accoumt and Balance Sheet);
dererminaiion af orafis or oss.

B, Arcounts of Banks and Financlal Insgizuriong
Legal nrovisions; accounts angd books; final accounis.

&, Coniract Accounis
Workein-progress: work certified and paymens; work-in-pro-
grass uncersified; proafit on incompniole coniract; grenaradion of
contraci account, profic and Wss account and baiange shest.

7. Analysis and Interpredation of Financia! Starement
Comparative Statements - horizontal analysiss comparative
stagement - vertcal anabysis; commaon-size staremeni; ratio
anabysis; interarecation of analvsis,

8, Fund Flow and Cash Flow Analvsis

Meaning of Cash Fiow Statement; preparacion of Cash Flow
Sratermienn difference between Fund Flow Analvsis and Cash
Flow Analysisy wtilicy of Cash flow Analysis; cash Forecasts;
mieaning and uses 0of Fund Fiow Sigtement; prenaration of Fund
Flow Starement: treaomient of provision for taxation & gropose
dividend; statement changes in Financial Position.

. taovernment Accouniing
2.1 Sysrem of Financial Administrazion in Pakistan;

P27 Powers and dugies of Asuditor General of Pakistan;
@3 Classificavion of Receiprs and Expenditures:
9.4 Commerdial /s Government Accouniing

@.5  Functions and objecss of Government Audiz,

5
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ALETHOR
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Ohjectives

To provide the students
with & detailed knowiledge
of tax laws to enable them
o understand their implics-
tions in different business
situation and apply them in
decision making procass of
managemeant,

Ability Required: -
Speciaiised Knowledgs &
Skitt,

Weightage

30%

30%

10%

I

2.
Z.1

CODE - INT-B/TAX

(1 PAPER - 100 MARKS)

L Oneenes:

f.income Tax Law

i The Income Tax Ordinance (979

Chapter | 1o XiV of the lncome Tax Ordinance 1979 as
amended uprodate covering: Definitions; Administraton;
Charge of Tax; Computation of Total Income; Allowances and
Reliefs; Payment of Tax Before Assessment; Assessment; Tax
itability in Speciai Cases; Recovery of Tax; Refund and Tax
Credit; Penalties; Offences and Prosecution; Appeals and Re-
wision and the schedules to the Ordinance.

2 The Income Tax Rules 1982

Parc 1, 1, 11, 1V, W, X and X1 of the Income Tax Rudes 1982
covering: Definitions; Determination of Incoemy; Agccounting
Methods; Tax Exemptions and Tax Credig Deduction of Tax
at Source: Procedure and Statemernts; Prescribed Forms and
Sratements and Miscetlaneous.

Cither Tax Laws
The Wealth Tax Act 1963

Chapter 1, 1}, 111, IV, and V of the Wealth Tax Act 1962 35
amended uptodate covering: Definidons; Charge of Wealth
Tax; Wealth Tax Authorities; Payment of Tax Before Assess-
mene; Assessmeny Appeals; Revisions and References,
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19%

1 0%

F 0%

Book Recommended

Additional Readings

7.7 The Sales Tax Acy 1990

Chapger No. 1, 15, H, 1V, V and Vi of the Act as amended
uptedate covering: Definitions; Scope and Payment of Tax;
Registrations: Book keeping and inwoicing Reguirements; Re-
turns and Adjudication of Cases.

3 Customs Act 174679

Chapter V, V1, X, Xt, XV and XiX of Customs Act 1969 as
amended uptodate covering: Levy of, Exempiion from and
Repayment of Custom Duties; Drawback; Clearance of Goods
for Home Consumption; Warehousing; Qffences and Penaliies
and Appeals & Revisions,

4 Central Excise and %alt Ace 1944 ang Rules

Sections 2, 3, 34, 38,4, 9, 12A, 33, 35, 35A and 36 of the
Act a5 amended uprodaze covering: Definitions; Duties 1o be
Levied; Reguiatory Dury; Goods Partially Composed of dutiable
Articles; Determination of Value for the purposes of Dury;
Applications of Customs Act to Central Excise Duties; Exemp-
fons; Offences and Penaldes; Powers of Adjudication; Appeals
and Revision. Rutes No. 7,9, 10, 11, 12, and 1 2A ofthe Contral
cxrite rules 1994 regarding fevy and refund of and exemption
from dury.

3
-

YITLE AUTHOR PURLISHER
1. incame Tax Low with Dr. &b Amijod Sseed  Accountancy & Taxution
Praciicol Problems Service Instifute, Lohare
7. Complete Income Tox tew 5.4 Solem SA. Salem Pub. {Pui}
Lid., Lahere
3. income Tax Low & Prociicad Lugimon Balg Gozontter Acodemy
Prablams Harachi
1. Bars Acts & Rules Govt of Pokistan  Menager Publition Govt. of
Pakistan
7. Custorss Act 196% Wajib A. Cheudnry  Terig ¥ofib Corp., Lehore
1. Sales Tax Act 1990 Torig Majib Torig Hajid Corp. Lahore
4. Monvel of Central Excise Law Toriq Nejib Torig Nejib {op. Lahore
5. The Low of Weslth Tax $.A. Razo Hegvi Taxefion Heuse, Lohore
in Pakiston
& Lesson Notes HMAP
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Obhisctives

T Propvice thae siudents
with a detallad knowledge
of the methods and tech-
Mgl of production
procoess ang allied matters
to enanie tharm 1o

@i Contral and marove the
afficiency of produgtion de-
gartmant of an organisation;

LY Advime the rmanagesment
ragarding effective wuse of
FREOUMIes.

Aty Reguired:
General Appreciation.

Weightage
F0%

%
1595

§ %%

P 0%

143%

{1 Paper 100 8

CODE: INT-BAPTPM

PO RAmrks)

SECTION (A)

PRODUCTION TECHNOLOGY (50 MARKS:

*

Lonrents

Principles of moton, speed, velodity, acceleration, retarda-
ton, gravitation and wunits of measurements,

Simnle Machines inciuding levers, wheels, pulleys, gears,
e, Energy conservation.

Enersy generation including steam engines, boilers, internal
rombrustion engine, generalors, turbines, etc.,

Power distribution: single vi, three phases, high and low

traction, ransformers, power factors pianis, motoss, con-
ducrors, ALC, ard D.C,

Metals; ferrous and non ferrous, foundry processes; warks
shop machine including lathe machines, milling, cutting,
rruszing and shaping machines, boring and drilling machines,
soldering, welding and electroplating machines.

FECTION (B3
PLANT MAMNAGEMENT (50 MARKS)
Plamt location and layout; buildings: types, design and

construction lighting and ventiation; air-conditioning and

56



ureich fioarion,

(R B 2. Material flow layour material storing, handling and inven-
LOTY LOniral,

£

iviuneration policy - wage inceniive pians.

§ S 3. Waork measurement includine time and moton szanely; res

§ 0% A, Production planning and auslivy control.
156 A, Pollution and emvironmeant conorol

Hools Becommended

TIE AUTHOR PUBLISHER

Tedman Pitinos, London
2. Produgtion Manogement B Lackver FLBS
Hdditional Reading

Vo Essanticis of Produciion & Rey Wild Prentice Hod
Operotions Monngemenis

7. Business & Foctory Bunneriee Pitrmon
Honagement

N .
3 Manuiuchring Process Bageman Joha Willey
4. Lomputer Integroled £ Teichoir Hie Grow Hill

LLo,
GG

57



Obiectives

To gorovidse the studenis
weithy a detailed knowiedge
of corporate Laws and Sec-
retarial Practice o enabie
tham ;]

£2Y carryout  secretarnial
wark maore etfectively;

by advise and assist man-
agerment in faking decisions
for complying with various
statutory reguiremeants.

Apility  Reguired: Speciab
ised Knowledge & Skiil

[

Weightage

15%

15%

§ %G

COBE - INT-B/CLSP

1 Pager- 100 Marks)

SEETION (A}

CORPORATE LAWSE {60 MARKSSY
LOntents

1. The Companies Ordinance 1984
The Ordisance a3 amended uprodare together with &l sched-
wes: the Compantes YGeneral Rules and Forms) Rules 1985
and other rules which may be issued from time 1o dme.

Z. The Securicies and Exchange Ordinance 1949
The Ordinance as amendead upiodare with the Securities and
Exchange Rules 197§ the Investment Companies and Invest-
ment Advisors Rules 19771 and Listing Rules of Stock Exchange.
Assol Manzgement Riges,

3. The Monopoliss and Restrictive Yrade Practices
Crrdinance 1988

The ordinance as amended from time 10 #ime wogether with the
Mononoly Control Authority Rules 1971, inciuding the ruies
regarding registration undss secdon 18, Net-worgh of stocks
andd shares, value of assegs and orher rules as mpy be issued.
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0%

0%

1 0%

0%

1%

i G%

.

5

2.

4.

The Modaraba Companies and Modaraba
{Floatation and Contrel} Ordinance 19279

The ordinance as ammended cptodate with the Modaraba
Companies and Modaraba Ruies 1981 and other rules as may
he ssued from fime 1o fime.

Lither Laws

The Capitalissues [continuance of conmroil Act 1947 together
with the Capiral lssues {Exemption) Ordinance 19467,

The Companies {anppoirement of legal Advisors) Act 1974 and
rudtes framed thereander.

SECTION (B)
SECRETARIAL PRACTICE (40 MARKS)

Anpointment of Secretary, functions, appoinomients, guali-
flcations, functions and legal position of Secretary.

Memorandum and Aricles of Association, Prospecius,
vrderstanding of pubiic issues, listing stock exchanges,
issuance of share application and allotment of shares, leteer
of regrer, Shares warrants and share certificares, ssue and
redemption of debeniures, transfer, ransmission of shares.

Company and director’s mesting, notices, agenda, quorism
voting, poll, proxies, resolutions, minutes and reporis.

Books of account and firancial reports, audit and investiga-
ton, divisitle profin, dividend and divided wamang, issue of
ronus and righe shares, fillng of returns.
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Oybjeoiives

To provide  tha students
with an indaenth knowledge
of Managemeant Accounting
roernable them to;

ay apply its meathods  and
fechniguss  for  preparing
ard presanting information
tor  management  desision
mymiing  and  control puar-
0SS,

(B} tormulate slrategic plans
for achiaving efficiency and
effectiveness of the opera-
pinn of tha husiness.

Aty Feoulred:
Profossional Knowlaedge &
Skiil
Weightagse
1 3%

0%

Codes FR-APIAL

B
L]

Lontents

1, Conceptual Review

P, Management Accounting as an internat information sysem
1o assisr management in running efficient, effective, profic-
able and expanding business.

1.2The role of the managemen: accouniant: information
provider; lasion and ream work with professionais from
other discipiines, e.g, sales, product and design,

2. Anabysis of Costs and Profies

7.1 Break-even and cost valume profic anabysis: Nature and use
of break-even; cost volume profie analysis; falfacy of [l
st anabvsiss

2.2 Differential cost and comparative Cost analysis;

2.3 Linear programming for planning and decision makings:
Linear programming; maximising of contribution marging
lingar programaning and minimisation of cost; Sensithvity
anmalysis: fnear programming techniques;

&1



Capiral expenditure planning: evalcadon, conoaoal and phlan-
Miry for capisad expenditures; evaluating Capital expendi-
rires conmroliing capial expengitures, orobabilicy analysis;
non-normal orobabilicoy distribusions;: use of probabitities in

Mrketing cost and profivabiiiny analysis: Comparison of
marketing and manufaciuring Costs; marketing cost control;
marketing profitabilivy analysis; congribution margin ap-

Profis performance measuremenis: INa-campany ransier
oricing, produco pricing methods; rate of return on Capital
omiployed; inter-company transfer nricing: product pricing

Evaluaring Pericrmance and Business Valuation

The use of ratios; inter-firme cosnparizion: valuarion rechnigues;
assers based, earnings based, combined methods and cash flow

0% 7.4

straresy anslysis;
1% 2.5

nroacty;
10% G

ethods,
20% E.

methicds,

209 4,

Booiks Recommendsd

Additional Readings

Make of buy; sell or process further;

Anaiysis of Lot for Managerial Decisions

adding or dropping

producss; plang shut down; squipment replacament; Cost e
duction and value anabvsds unceartainty and risk anabysis; inven-
tory management including just-in-time; total guality manage-
srent; opntimisation of producy mix; plang locaton and expan-
sion; oroduct line, territony channel, size for order; procduct
development.

TITIE ALITHOR PUBLISHER

1 {ost dccounting Planning Motz & Uzry South Western Publishing Co.
nrd Contral

7. Cost Accouniing (Yol il iR Hhan ICHAAP

1. Fundamentois of Management

Richard O lrwin

R.M. Anthony

Acceunting G.A. Welsh

2. Humagement Accounting Horngren Prentice Hall

3. Monagersent Accounting & il. Brown MeBorold & Evan
Finonce L.R. Heward

i

thenngerisl Accounting

5. Lesson Moles

&2

Jock L. Smith
Cohert M. Keith
William L Stenhens

Langman

|aAP



Ohiectives

To prowvids the studenis
with s indepth koowiedgs
of an advancsed approach of
Cost Gocounting (o enaoie
them to apply costing meth-
Coddg and technigques 1o assgist
managemant {for taking ap-
aroprigte decision.

Abtlity Reguired:
Frofassional Knowledge &
Skill

Weighiage
10%

15%

i 0%

20%

20%

CODE: FN-A/MCAC

{1 Papes - 160 Marks)

L ontents

1. ostng Methods

1.1 Job, batch and conwract costing: Characteristcs of different
methods; direcr and indirect costs including treatment of
waist, scran and rectification; profic identificagion In con-
IMACE COSTing;

Process Costing: applications: identification of cost units;
valuation of process wansfers and work In process using
sauivalent production, FIFO and average pricing methods;
rreatment of normal/abnormal losses and gaing ioint and
Ly-rroduct Costing;

Operatton/Service Costing: applications; Identification of
st Units; Special considerations relatdng to the collecdon,
classification and ascertainment of ¢osts.

2. Budgeting

Profit, sales, costs and expense; profit planning, principles of
budgeting, complete periodic budget, budgeted income state-
meng, capital expenditure budget, research and deveiopment
nudget, cash budget, budgeted balance sheet, computerized
budgeting, PERT/Cost-systems for planning and conwrol, zero
hase budseting, probabilistic budgets, fAexible-budget for plan-
ning and control.

3. Standard Costing

Cosmparison of budgers and standards, definftion and purpose
of standard costs; setting standards; materials, fabour, and
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Ohisctives

To Provide the students
with a detalled knowlsdge
of theory and practice of
auditing  inciuding
Auditing Racords of sl kinds
of entities  In acocordance
with the legal and profes-
atanal recuirements ot
atrditing.

Aty Reguirsd:
Spectalised Knowiedge &
Skit

Weightage
5%

186%

19%

Cost

Fi-ALAUD

Code:;

{1 Paper - 160 kMarks)

ontents

. Mature and Purpose of Anditing

MNature, definition, objection and scope of an audly; types of
audit; relationship between internal and externat audit; audis
evidence.

2.  Auditer’s Professional and Statutery Reguirements

Appointment, Remuneration, Reslgnations, Removal,
Power and Duties, Qualificarion and éssquafaf‘caisaﬂ erg.,,
of Auditors under!com;aames ordinance, §984: appoint-
ment of Auditors under section SZ{A) of the Income Tax
Credinance, 1979; investizations and appointment of in-
SPECtors Lmder Comg}am@s Ordinance, 1984; Interna-
ticnat Auditing Srandards and guide ftnes; statements of
Standards Accounting and Auditing Pract:ces and Techni-
cal Releases issued by ICMAP and the Institure of Chae-
tered Accountants of Pakistan: professional Ethics,

3. Audit Planning and Controf

Review of the client’s business and accounting reguire-
ments, systems and procedures; seteing objectives; proepa-
ration and review of audit programmes and related doacy-
mencation; aliocation and supervision of work and respon-
sibilities; audit working papers; monitoring of time,
progress and Cosks.

&5



t3%

183%

5%

5%

5%

Z20%

4.

5.

5.

79

internal Conwols

Lefinition, meaning, objectives, tvpes, principles and tech-
nigues of internal control; Hmitation on the effectiveness of
internal control; evaluation of internal controls and accounting
systems; impact of internal controls and audit work; reliance
on internal audit by external auditor. internal congrod in an EDP
eNVIFDNMeN:,

Audie Procedures

inspection Review of examining records, documents, tan-
gible assets; observation of operation or procedures; com-
putation; Checking arithmedcal agccuracy of records; en-
quiry; seeking relevant information for inside or ocurside
sources; sampling rechniques; and appreciation of various
methods; compliance testing of internal control groce-
dures; substantive testing of transactions, balances; ana-
lvtical review procedures Le., study of significant ratios,
trends and other sratistics; compurer assisted audit tech-
niques.

Review of Financial Statement

Overal review of Anancial stacements covering accounting
policies and thelr consistency and compliance, compati-
bility of results of dperations, adeguacy of disclosure and
methiods of presentation, compliance with statutory nro-
visions etc.

YWerification of Hevenue, Expenses Assets,
Liabilities and Owner’s Equity.

Audit Repore; Qualified, Ungualified and
Lontents of the Reporr,

Cose Audis

MNajure, objects and scope of cost audit; cost audit as
required under section 258 of the Companies Ordinance,
FQ84: rights, duties, responsibilities and starus of cost
auditor as compared o financial auditor, provisions of
{ost Accounting Record Rules issued by the Corporate
Law Authority under seceion 230 (1} {e} of the Compa-
nies Ordinance, 1984 as amended from time to time;
Audit and Verification of cost accounting records and
reports maintained under section 230 {1 {e} of the
Compantes Ordinance, 1984, as amended from time 1o
time; provisions of cost audit report rules uner Indian
Company Law; planning the cost audic - familiarity with
the production process, systems and procedure of differ-

1



20%

Books Recommended

Additional Readings

10,

i

e AT

et e 45

SR S RaT S
£

entindustries-preparationoftheauditprogramme, costaudit
Fencre.,

internal Audiging

Nature, scope and importance of internal audit; duties and
resposibifities of incernal auditor; internal audit programme and
working papers; cechnigues and procedures of internal auditing;
internal audit report - technigue of effective reporting; internal
audlic as an aid o Management organization of the nternal
Auditing function, selection and training of staff assignment of
audit rasks-organisacional status of the Internal Auditing func-
tions; verificadon of evidence, detailed checking versus sam-
pling pians,

TITLE AUTHOR PUBLISHER
1. huditing, Principles and Practice. F. Cive Depauln
F.A. Attwead Pitmen
2. Auditing Kh. Amjad Seeed  Accountoncy end Taxetion

Services [nstitute, Lehare

5

3. Bigg & Davies £.H. Woclf FFL {Publishers Lid.}

Iternal Auditing

4. Guidelines an Cost Ausdit |4
5. €ost Acdit in different Industriss [
f. Guide to Cost Audit [CAl

1. Pracizal Auditing Spiter end Peglor

2. How & Campony should plen 1.2, Beery The Lost and Management
far cost gudit. Consultuncy Buress.

3. EBP Audifing Loncepiuni Ron Weber Mebraw Hil
Foundation end Procice

4. Lessors Motes 1CMAP

&7

Sulterworth and Co. {Pubiisher)



Ohiectives

Te provide the studenis
with & detailed knowiedge
of business organisation and
managemant 1o enabie them
i

al apply theoretical ap-
proach to working in various
types of organization:

b} control functions of man-
sgemsnt at 2 levels more
cffectiveiy.

Ability Reguired: _
Detailed Knowledge

Weightage
16%
159,

30%

15%
5%

i3%

.

3.

FN-A/MGT

{1 Paper - 100 Marks}

Contents

The nature and funcgion of management; Objecrives and
constraints and the classical approach of managemens;
Mrranagerial environment.

Planning: Nature, objectives, types and steps, nolicy, and
decision making.

Organizing: Nature and purpose of Organizing, grouping

cand departmentation, line and seaff authority relationships,

detegation of authoriry.

Staffing: The setection process of new entrants; appraisal,
training and development of managers.

Leading: Managing and the Human factor; motivation and
teadership and management styie,

Controlling: Mathods, technigues and process of control;
control of overall performance; Indirect control,
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Boolks Recommended

Additional Readings

TR

i Management {8th Edition}

2. Management

i. Principles ond Practice
of Monagement.

2. Lesson Hotes

&9

L

BUTHOR PUBIISHER
H. Kaontz, £ Donael,
H Weithrich MneGrow Hill

Robert Kredtener  Houghton Mifflin Co.

Shyarmol Bereriee  Oxford & 1BM Publishing
Bomboy

[ChAP



Oibjectives

To pravide the s{udents
with an in-depth knowledge
of methods and techniques
of Financigl Management for
developing  their skl and
Cability 1o enable them to:

{33 evaluare the aiternative
spurces and uses of finance
for maximising profitability
and effectiveness;

{b} seiect and apply the
most syitable financial man-
agement  rechnigues  for
taking appropriate financial
management decisions.

Abtlity Required: Professtonal
Knowledge & Skl

CODE: FN-B/EM

{1 Pager - 100 Marks)

Weightage Content

10%

1%

iG%

Z20%

. Financial Objectives

The theory business firnance; relationship between financial and
other objectives; shareholders, management and other inter-
ested groups: the need for finance; the need for profin; profic
andd cash flow; the rofe of the financial manager.

Z. Financial insiiastions

Capital markets; public companies; the Stock Exchange;
merchant Banks; DFIs; Government finance and assistance,

E. Sources of Finance

Sources of funds; internal and external sources of funds; long
terrm, medium {erm and short ten sourcas; bank crediy; erade
credit; hire purchase; leasing.

4, The Management of Waorking Capital

4.1 General
Working capital requirements; shori term finandial ratio;
working capital and the operating cydle;

fi



4,2 Cash Management
solvency and fiquidity; cash flow statement and cash budg-
ets; cash flow fore-casting; uncertainty in cash fore-casting;
short tenm INMvestment opporiumities; cash hardiing and
rransmissions;

4, 8 Credit Managemens:
Risk, term of sale, debt collecdion and credit policy; Credit
management as an application of capital budgedng;

4.4 Inventory Management
Cost associated with the acquisivion and holding of inven-
tories; the derivation and use of basis for inventory control
models; Economic order guantity stock model; financial
ratos of inventory; unit costs, lead dme, buffer stocks;
perpetual inventory and cortinuous stock taking.

Z0% 5., The Invesiment Decisions

Methods of investment appralsal; capital budgeting technigues,
including discounted cashs flow, discount rate, risk and uncer-
tainty, sensitivity analysis; portfolio theory: capital rationing
situations; project ranking; infladon; lease versus buy decisions;
finandial planning & corporate models external growth and
divestment strategies; amalzamations: mergers and take Qvers;
valuation of listed and unlisted compamdes; oreparation of
report for top level decision making.

18% &. The Cost of Capital and Capital Structure

Capital markets: New issues: right issues: {oan capital; retained
earning; dividend policy and share values; international money
and capital markets; venture capital; The cost of different
sources of finance: i} equity finance; retained profic, new issee;
it} debr finance and gearing; debenture, convertibles; 1) other
financial instruments, The cost of capital: 1) Weighted FVerage
cost of capizal ii} the effect of capital structure it Porc-folio
theory and beta as a measure of risk vy The capltal asset pricing
model. Scheme of caplralization and Financial Re-structuring;
Pebt, equity, right issue, tenders, term loans.

0% §. The Problems of Small Businesses

Special financial problems of the smail firms; availability of
facitities; special schemes,

0% B, Risk Management

The concept of Risk, The meaning of Business Risk, tntegrating
insurance into the Profit Planning function, Decision Making in
the Area of Risk Management, Business interruption INSUrance,
Business Risks Associated with Death, The risk factor in Ac

7z



counts Recetvable, The asmount of coverage, Primuary [oss,
coliection and settlement.

Booiks Recommended

Hih AUTHOR PUBLISHER

b Fundamentzls of Fingneigd Homesh 105 Boe Maoxwell Mecmitlan
Hianagenent

2. Principlas of Bonggarisl Finance L1, Giman Harper and Row Publisher

3. Fusdamantol of Fingnciol Eugena F. Brigham  Deyden Prass
Fonagement

Addivional Beadings
1. Financinf #onngement Y. Khor Tata #¢ Grow Hilf Pob. {e.
Pk Jain EPvi] Lidd.

2. Financiol #orogament Jaraes £ Yor: Horne  Prentice Hall nc.
and Policy

3. Internatienal Mosagement IF. Weston & BW.  Richard D. lrwin
Finonce Sarge

4. ¥onagemsent of Lompuny Sorauels & Wilkes  MNelson
Finonce 3

5. Stondards ond Guidelines IASC & 1FAC

&, Lesson nofes |CiAP
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Obijectives

To provide the students
with a detatied knowledge
of methods and techniguss
aof Corporate Performance
evaiuation for enabling them
to carry out their evaluation
tasks effectivety.

Ahility Required:
Speciahsed Knowledge &
Skl

Weightage
10%

10%

2%

5%

0%

{1 Fapsar - 100 Marks)

CODE: FN-B/CPE

Contents

Introduction: Befinition and scope of Corporate Perform-
ance Ewvaluationt’ performance evaluation as a ool of
management; professional skilis reguired by & Corporate
Performance Evaluator; performance evaluation as com-
pared eo traditional audit. Independence of performange
evaiuator,

Performance Evaluarion Procedures: Reoview of systems of
control; Review of corporate objectives; sirategies, plars
and organization; Informadion needed about the business;
evaiuation programme; performance evaluation working
papers, setting standards for performance evaluadion. Plan-
riing performance evaluation.

Evaluation of overall performance/analysis of operating
resetts and financial positions, ratio analysis,

inter-firm comparisons, focus on areas of under perform-
ance, evaluating alternatives for improvements, influence
on short and lorg term objectives.

Appraisal of purchase managemens: Determining the
mathods and sources of purchases, purchase prices, and
rerns of payment o creditors; review of purchase policy;
review of purchase budgets, purchase analysis by product,
cost centres, standards, price and usage variance analysis.
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10%

i D%

%

5%

5%

5%

5%

10%

[EtR

if.

Lo

i3,

Anprasal of Marketineg Management: Review of sales and
marketing nolicies and thelr Implementations, review of
sales nromotion programmes and achievements; review of
sales budgers, sales analysis by products standards, price
varianoe anabysis.

imventory Managemeng: Review of inventory conuol nolicy
and its implementation; types of inventories and isk factors
involved, e.p, obsolescence, deterigration, price volatiiity
and fashion changes; review of buagets stock levels, lead
rimes, re-order levels and econoimiic re-order guantiias;
review of siow moving ftems, review of co-ordination with
the purchases, production, and saies deparoments.

Annraisal of Production Management: Review of produc-
tion policies and thelr implementation; appraisal of produd-
sion budees, evaluation of sroductivity with reference 0
facrors of produciion,

Appraisat of Plant and Equipmen: Management: Review
with reference o thetr nature, values, locations, life expeg-
rancy and usage; raview of replacement needs, acquisition
and disposal budgets.

Anpraisal of Persoane! Management: Review of man-power
serength, methods of remuneration, policies for hiring. and
firing, promotion, training, manpower turnover and tabour
COsL Varkances.,

Anpraisai of Quality Control Mahagement: Review of
nolicy for guality conrrol, guality standards ser and
achieved, preventive control, remedial action and cost.

Appraisal of Research and Bevelopment Managemeni:
Review of policy, Research and development projects un-
dertaken, result achizved and cost benefit analysis.

Preparation of Corporate Performance Evaluation Report
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Boolks Becommended

TiTiE AUTHOR PURBLISHER

1. The Gualiy Audit - A Charfes & #ills  Mc Graw Hils
Honugereend tvaluvation Tood

2. Effactive Performance Locketf Pitraan
Kiegrement

Additional Readings

1. Heasuring Corporate

performanis Higll Lathion CiRAA Pubilicntion
2. Ferforiuonie Measurement Lin Fitzgerald (34 Publicasion
in Service Businesses Rohert Johnsten
Ston Brignolt
Rhian Silvesiro
Christophar Yoss
2. Lessors Notes AR

e
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Chisctivas

To provide the student with
a detailed knowiedge of
“BManagement iformation
System  and  technology
with special refersncs 10
alectronic data processing
to enable them to:

al design and develop man-
agemeant information system
o oamiprove the nerformanos
of the orgardzaiion;

B} apply conceptuat  ap-
proach of information system
technelégy to diffarent busi-
ness problems.

Aldlity Regulred:
Conceptual &  Theoritical
Kriowledge

Weightage
20%

CODE: FN-B/MIS

it Paper- 100 Marks)

.

ontents

1. The Mature of Information Systems

Concepts; classification of information systems. Systems and
sub-systems: control and feed back in systems.

frrformation and data. The nature and atrributes of information.
Presentation: accuracy, frequency; detail, timeliness, costs and
format.

Functional sub-systems:

Purchasing, raw materials and finished goods; inventory con-
trol;

Invoicing, receipts and sales analysis;
Payments, cash, payroll, accounts;

Financial, general ladger, assets reglster, budgeting.
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.....................

0%

0%

16%

1 0%

1 0%

0%

2. Bystemn Desisgn

Frinciples; application o computers; baich and interactive
SYSLEITIS.

Project life ¢ycles; the stages of systems design; project man-
agement and control. Recording and communicating tech-
nigues.

Svstem analysis

Standards: software: hardware; desigr; documentation and
erforcement,

I, System Selestion And Installation
Meeting the information sysiems needs of the organization,

Office automation and s effect on business. justification:
MAEgement agreement; report writing, Dealing with manufac-
tlrers and suppliers; congraces, ailor made and packaged
sofiware: evaluation: bonch mark toses.

Liser raining; systems iesting; changeover; data conversion;
manuais ang hunan faciors in implemenration.

Maintenance of systems; flexibility and adaptabilisy,

4. Dacta Organizagion
Types; principles of database design,

Networks; file structures and fle organizations.

Lata manipuladon and administradon. Methods of collection;
coding: input devices; gata transmission; validation and controel.

5. Software

The concept of software: operating systams; ranguages; appli-
cation packages; uiiiities and sub-routines.,

&. Hardware

Types of computer; [mput, ouwput devices; storage of daty;
corrnunicadons; local area net-work,

7. Principies of programming

Structural design of programmes; understanding simple pro-
arams in BASIC,

Onperating software, application software including spread-
siwoets, business graphs and word progessing.
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Books Recommendsd

TETEE AUTHOR PUBLISHER
1. Monogement Information R. ticleod b Masewell Macilion
Systany
7. information Syaam {oncepts
i for Hosogemend H.C Lucas, Ir. the Grow Hill
Additional Readings
1. The Analysis, Design & H.L. Lucas Ir. thc Grow Hill

tsplementaiion of
tnfarpiion Systoss

7. Infomnfion Systems i Bureh Jehn Witley
Theary & Proctice G, Brudnitski

L
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Cidectives

To providse  the studenis
with  detaiad  knowledge
wihs

#i the meathods ang tech-
PHoues ot marketing
management 1o enabis
tham to olay an affactive
rode i osiratemc bhusmess
pianning of marksting op-
arations of an erganisation;

LY Organisationat Babhavior
to understand human bee
havior within and outsids
ihe organisation for effec-
tive wiilhization of human
rasources  Tor improving
the efticienay of the busi-
To8s. ’

Ahility Beguired:
Professional Knowisdge &
Siii

Weightage
183%

{1 8%

CODE: FMN-BAMOB

.
-

SECTION {(A)

MARKETING MANAGEMENT {50 MARKS)
Contents

1. introduction
Funciional system and concepts of marketing; marketing envi-
ronmens; customer: Economy; market segmentation; ¢iassii-
cation of gaods.

2. Product Strategy OF Pricing Sysiem

Planning and development of new producy; life cycle of prod-
uct; product fine, product mix, blend, packing and labeling;
neicing policies and strategy; pricing methods with reference 10
Pakistan,

B0



§6% 3, Discribucion Struceure

Distribution channels: Retall and wholesale market: selection
and management of distribution channels,

0% 4. Promotional Activities OF Market Research
Promotional program; personal selling; Advertising promo-
tional mix; evaluadon of promotional program; marketing
information; tools for marketing research; pre-launching and
post sale market research.

16% 3. intermational Marketing

Domestic vs, international markating expansion into new mar-
kets barriers to international trade, foreign market anabysis
methodology; export pricing export policy and incentives.

SECTION (B)
ORGANISATIONAL BEHAVIOR (50 MARKS)

10% i.  Introduction

Definition and objectives; organisational behavior; an exciting
field of study and application; the foundation and backeround
for organisational behavior; organisatonal culture; the interna-
gional interaction.

0% 2. Basic linderstanding of Individual Behaviour
Personality; perception; atticudes and job satisfaction; job
STFEss,
0% 3. Motivation and Learning the Focus of Qrganisational
Behaviour

Motivation; needs and processes; motivation applied; job de-
sign and goal setting; learning; conceprts and principies; organ-
isattonal behaviour modification.

10% 4 interpersonal and Group Behaviours, Dynamics
and influcnce

Groups; formal and informal; Interactive behaviours and con-
flict; power and politics; leadership processes and styles.

§ 0% 5. The process and Scruciure of Organizacional
Behaviour
Communication; decision making and conirol; organization
theory and design; organization change: development and the
frienre,
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. Booksx Recommended

HILE AUTHOR PUBLISHER

1. Marketing Strategies & Builtroan Gordon  Me Graw Hill

Progirames end Poul

2. Grgonizational Behavior Fred Luthams McGraw Hill
Additional Reading

1. Monegement of LM, lvancevith | i

{Organizational BERAYIOR M.T. Mattson
& Monogemeant

2. Global Marketing Munegement  Brein Toyne Allyn & Bacon
A Strategic Perspeciive Pefer 6.7, Weltars
3. Organizationad Behavior R. Kreifner Irwin
A. Kinichi
4. Marketing Joel R. fvan & Macmiflen Publishing (.

Berry Berman

14
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